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This is a system generated document that does not require a signature from Think & Learn Pvt. Ltd. 

 

OFFER LETTER 

Date: 23-07-2021 

Dear Shivam Tiwari, 
 
We congratulate you on the successful completion of the Fixed Term Traineeship with us. On the basis of your 
performance, we would like to offer you the position of Business Development Associate- Sales, with effect 
from 26-07-2021. 
 
Employment Details 

Department  : Business Development 

Employment Type : Regular 

Designation  : Business Development Associate- Sales 

Work Location  : Byjus - Jabalpur 

Onboarding Date/Time : 26-07-2021 (8:30 AM) 

Onboarding Location : Virtual Onboarding – Once the office reopens you will be reporting to your 
work location. 

 
Compensation Details 

Fixed Compensation : INR 5,00,000/- 

Variable Compensation : INR 3,00,000/- 

 
The company shall be entitled to deduct, from the above remuneration payable to you, the following contractual, 
statutory and compulsory deductions: 

1. Provident Fund 
2. Income tax deducted at source (which will be governed by the taxation laws of the country) 
3. Employment/Professional Taxes 
4. Dues to company including loans and advances 
5. Any other applicable statutory deductions 

You will be governed by and agree to abide by the General Terms & Conditions of Service of the Company and 
the provisions of the company’s Code of Conduct, which will be mentioned in detail in the appointment letter, 
issued after your joining. 

You are requested to join the services of the Company no later than 26-07-2021, failing which you may consider 
the offer to be withdrawn. 

We take this opportunity to thank you for the interest you have shown in our organization and look forward to 
welcoming you on-board for a fruitful career with us. 
 
To accept the offer, kindly sign the document digitally and submit. 

 
Best Regards, 
 
Human Resources 
Think & Learn Pvt. Ltd.    Your Signature: {{Sig_es_:signer1:signature}} 

Shivam Tiwari (Jul 23, 2021 17:12 GMT+5.5)

https://secure.in1.echosign.com/verifier?tx=CBJCHBCAABAA9WePbxD7nRhRQldX-e8oPlZWryh9w6JA


Byju's Offer Letter - TNL71862034
Final Audit Report 2021-07-23

Created: 2021-07-23

By: Onboarding Team (onboarding@byjus.com)

Status: Signed

Transaction ID: CBJCHBCAABAA9WePbxD7nRhRQldX-e8oPlZWryh9w6JA

"Byju's Offer Letter - TNL71862034" History
Document created by Onboarding Team (onboarding@byjus.com)
2021-07-23 - 11:32:09 AM GMT- IP address: 157.45.179.195

Document emailed to Shivam Tiwari (shivam.tiwari7@byjus.com) for signature
2021-07-23 - 11:32:13 AM GMT

Email viewed by Shivam Tiwari (shivam.tiwari7@byjus.com)
2021-07-23 - 11:34:18 AM GMT- IP address: 74.125.209.33

Document e-signed by Shivam Tiwari (shivam.tiwari7@byjus.com)
Signature Date: 2021-07-23 - 11:42:31 AM GMT - Time Source: server- IP address: 157.34.229.6

Agreement completed.
2021-07-23 - 11:42:31 AM GMT

















                 

                                                                                                                                                                                                                                                                                                 

 

 

11-03-2022 
 
ICAPIL/APPT/558 
 

Mr. Dileep Kumar Gautam 
 
Vill-Pangardi khurd,  
Post bansh, 
Madhya Pradesh-486117 
 
Dear Mr. Gautam, 
 
Pursuant to the interview and personal discussions, we are pleased to appoint you in our organization on the 
following terms and conditions: 
 
1. Designation    :          Officer - Sales 
 
2. Appointment effective from   :          03-02-2022 
 
3. Probation Period                                  :          06 Months 
 
4. You will be currently stationed at         :           Rewa 
 
5. Other terms and conditions                  :          As per Annexure 1 
 
6. Salary Details                                       :          As per Annexure 2 
 
7. Your employee number is 600732. Please quote this number prominently in all communication you address to HRD 
& Accounts. 
 
We are confident that you will continue to give your best to the organization and look forward to a long and mutually 
rewarding association. 
 
Please return the duplicate copy of this letter and the annexure duly signed by you signifying your acceptance of the 
terms and conditions stated therein for your record. 
 
 
Yours faithfully, 
 
For ICA PIDILITE PVT.LTD. 
 

 
Shilpi Choudhary 
Manager-HR 
 

 

 

 

 



                 

                                                                                                                                                                                                                                                                                                 

 

 
 
 
 

ANNEXURE 1 
 
Terms and Conditions of Employment of: Mr. Dileep Kumar Gautam 
Forming Part of Letter Ref            : ICAPIL/APPT/558                                                                     Date: 11th March 2022 

1. While in service, you will devote whole of your time and energy to the business and affairs of the Company and without the 
permission of the Company shall not engage yourself directly or indirectly in any business or serve whether as principal, agent, 
partner or employee or in any capacity either full time or part time in any business whatsoever other than that of the Company. 

 
2. During your employment, you shall be bound by the Company’s rules and regulations as applicable from time to time, irrespective 

of whether these rules and regulations or any changes therein are individually notified or not. 
 

3. You will be required to undergo Medical examination or other tests by such authorities as may be decided by the Company from 
time to time and the decision of such authorities as to your fitness or otherwise, for continuing in service shall be final and binding. 

 
4. You will be required to undertake such further training and/or examination pertaining to your profession or occupation as the 

Company may deem necessary for the effective utilization of your services and talents for the present and future business 
interests of the Company. In case the Company decides to send you anywhere in India or abroad for any such training / 
examination, you will sign a bond in such form as may be required by the Company and shall deem it your obligation to abide by 
the bond. 

 
5. You are liable to be transferred anywhere in India, from one Company to another Company under the same Management, to 

associate companies, to companies under the same financial control, to sister concerns, or one section to another or from one 
department to another or from office to factory or factory to office, etc. under the same Management as required by the exigencies 
of our business, at the discretion of the Company and you shall have to make your own arrangement for your accommodation, 
while the terms and conditions of this appointment shall continue to be binding on you. 

 
6. You shall undertake such traveling as may be required in the Company’s interest from time to time. 
 
7. During the continuance of your employment and thereafter, you shall keep confidential and prevent the disclosure or divulgence 

of any and all information, instruments, documents, reports, statements, logs, records, correspondence, discussions, contracts, 
plans drawings, photocopies, copies, methods, trade secrets, manufacturing processes, machinery, know how, layouts, patents, 
transactions, affairs, dealings, finances and accounts and all other business matters of the Company whether the same may be 
confided or become known to you in the course of your service or otherwise. 

 
8. In the event of your making any invention whatsoever and/or acquiring any patent connected with the products manufactured by 

the Company or otherwise and/or any development or information whatsoever which shall relate to or concern any of the 
Company’s products, process or methods of production during the continuance of  your employment or at any time thereafter, 
you shall be bound to communicate the same in writing to the Company, with full details and particulars thereof and to execute 
all documents and to do all things necessary to vest the same in the Company as the sole and absolute owner, and you shall 
not make use of such invention and/or patent for your own benefit or for the benefit of others during the continuance of your 
employment or any time thereafter. 

 
9. You shall not accept any present, commission or any kind of gratification in cash or kind from any person, party, firm or company 

having dealings with our group of Companies, and if you are offered any you will report the same immediately to the Company. 
 
10.  It will be your obligation and duty to inform the Company of any act of dishonesty and/or any action prejudicial to the interest of 

the Company on the part of any person, which may come to your knowledge and if the same is not done, it will be considered 
as dereliction of duty. 

 
11. (a).  You may join any Educational Course/ Research / Academic activity. However request for concessions in working hours, 

special leave for studies, etc., will not be entertained. 
 

(b). In the event of your being nominated / sponsored to any training program, appropriate concessions will be given at the 
discretion of the management. 

 
 

 

 



                 

                                                                                                                                                                                                                                                                                                 

 

 

 
 

12. You shall study and constantly keep in mind all Government and other laws, regulations and rules applicable to your job and 
responsibilities and abide by the same and try to prevent any non-compliance thereof.    
 

13. Annual increments are not automatic and will be granted to you solely at the discretion of the Management, after confirmation. 
 
14. You will retire from the Company’s services on your reaching the age of sixty years or earlier if found medically unfit. The age or 

date of birth already given by you in your application form would be treated as binding and final. 
   
15. This appointment may be terminated by either side by giving 2 months’ notice or basic salary in lieu of notice. 

 
16.  You will be deemed to be confirmed in the company’s services upto completion of your probation/ training period, unless 

communicated by the company otherwise. 
 
17.  During the period of probation / Training or extension thereof this appointment may be terminated by 15 days’ notice on either 

side, without assigning any reason. 
 

18. The Company shall have right to take suitable disciplinary action, in terms of suspension/dismissal without notice or withhold 
increment or payment in lieu of notice or any other compensation and without prejudice to any claim that the Company may 
establish against you for debt or damage, for misappropriating assets and/or property of the Company or breach of conditions 
of services or discipline or regulation or habitual absence without leave/ absence without leave for more than 10 consecutive 
days / overstaying the sanctioned leave without satisfactory explanation or committing any other act whatsoever, prejudicial to 
the Company’s interest. 

 
19. In the event of any declaration found to be untrue in your employment application form, you will be disqualified from holding any 

post and will be relieved without any notice at any time. In such eventuality, the Management reserves its right to recover all 
amounts paid to you, since the appointment was based on wrong declaration and/or representation made by you. 
 

20. Basic salary and other allowances payable under this letter of appointment are subject of laws, orders, notifications, etc. of 
Central or State Government, local or any other competent authority in force from time to time. 

 
21. All disputes or differences, whatsoever arising between the parties out of or relating to this contract or the construction or meaning 

and operation or effect of this contract or the breach thereof shall be settled by arbitration in accordance with the Rules of 
Arbitration of the Indian Merchants Chamber and the award made in pursuance thereof shall be binding on the parties. 
 

22. Only Courts in Mumbai shall have jurisdiction in respect of any application, suit, appeal or other legal proceedings whatsoever. 
 

23. All communications sent to you by post at the address given by you shall be deemed to have been properly sent by us and 
received by you, unless you advise us in writing of your change in address. 
 
 
 

 
 
     For ICA PIDILITE PVT.LTD. 
 

 
    Shilpi Choudhary 

    Manager-HR 

 

 

 

 





My Dell
Typewriter
            AWADHESH PRATAP SINGH UNIVERSITY, REWA (M.P.)
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November 30 2021 

 

Ms. Rashmi Pandey 
HN – 16/224, Behind Bal Bharti School,  

Near Savita Apartment,  

Ravindra Nagar, Sirmour Chowk Rewa,  

MP- PIN 486001 

LETTER OF APPOINTMENT  

 

Dear Rashmi: 

 

Congratulations and Welcome to Career Carnival Family.  

 

We are pleased to serve you an appointment with Career Carnival LLP under the following 

terms and conditions:  

 

Designation* : Recruiter 

Department : Human Capital 

Date of Joining : 01 December 2021 

Location of work : Noida 

Reports to : Manager – Human Capital  

Team member Code Number : CC0005 

 

1. Emoluments 
 

Your annual cost to company would be: 120,000.00 (Rupees One Lakh Twenty Thousand only 

per annum) The breakup of your Cost to Company is attached herewith as an annexure and 

would be governed by the policy of the Company as amended from time to time. On 

achieving satisfactory goals in the probation period, it would be revised to Rs. 144,000.00 

(Rupees One Lakh Forty-Four Thousand only per annum) 

  

The management reserves the right to change the structure of your compensation from time 

to time based on market conditions, without affecting either the annual emoluments. 

Email: hr@careercarnival.in, connect@careercarnival.in 
Contact No: +91 9818990966 /+91 9711304463/+91 9818998966 

mailto:hr@careercarnival.in
mailto:connect@careercarnival.in
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2. Designations* 

 

As part of our work culture, we do not use nomenclature of designations and titles in our day-

to-day interactions or even while communicating to outside world. Hence you will not be 

seeing the same on email signature, visiting cards etc. However, for all legal and statutory 

purposes the same will appear on papers. We have a culture where each person is respected 

for who they are and what they contribute. Hence it is our philosophy to practice humility 

while striving for the best, innovate, evolve constantly and be ahead of the curve. In this 

context, titles and designations become a formality, and somewhat of a hindrance and hence 

we have a no – designation work culture. 

 

3. Compensation Review 

 

Your compensation review will happen in every March subject to you completing probation 

by end of February. The review is in accordance with the Company’s policy & guidelines and 

does not necessarily mean an upward revision in compensation. Any decision on 

compensation review shall depend on your performance and is discretionary and reserved 

with the management of the Company. The Company also takes into account market and 

affordability view on any increases. 
 

4. Obligation for Tax 

 

All applicable taxes, whatsoever, pertaining to the various compensation components shall be 

borne by you. With the exception of the obligation to withhold tax at source, the Company 

assumes no responsibility for your personal tax affairs. It shall be your responsibility to file tax 

returns with the appropriate authority.  

 

5. Probation  

 

You will be on probation for a period of three months from the date of your appointment. If, 

in the opinion of the management, you are found suitable for the post for which you have 

been appointed, your services will be confirmed in writing.  During the period of probation, 

either side can terminate this appointment by giving 2 days’ notice or payment in lieu 

thereof. 
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6. Medical Examination 

 

Your appointment is subject to being found medically and mentally fit to work in the 

Company. You will be required to undergo medical examination periodically by the 

management if your position demands the same. 

 

7. Leave 
 

You will be governed by the Company’s leave, holidays, and working days & hour policy as 

applicable to team members at your location of work. 

 

8. Retirement 
 

The retirement age is 60 years. You will superannuate on the last day of the month when you 

attain 60 years of age. Your date of birth is recorded as per your identity proof submitted 

during joining. 
 

9. Transfer 
 

You are liable to be transferred/ seconded/ deputed in such capacity that the management 

may determine, to any other department, branch, unit or establishment under the same 

management or group companies. In such cases, you will be governed by the terms and 

conditions of service applicable at the new place of work. In the event of such transfer, the 

management will facilitate continuity of services as far as possible. 

 

10. Deputation / Training 

 

You may be deputed for work or training to any place or establishment in India or abroad and 

on such deputation, you shall undertake traveling and carry out the work or training as 

required by the management. 

 

11. Responsibilities & Duties 

 

You will always be committed to the responsibilities and duties attached to your position and 

conduct yourself accordingly. You will perform your duties with diligence and devotion and 
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will work in accordance with Company rules and regulations. You will abide by the norms and 

regulations laid down by the Company in matters of conduct and discipline. Your role and 

responsibility may vary from time to time depending on the need of the Company. 

 

12. Accountability and Job Description  

 

You will be provided with a detailed Job Description (Annexure Below) of your functions 

upon joining the unit. As a team member of the organization, it is expected of you to follow 

the team spirit that we foster both within your department and also within the organization, 

which demands a flexible approach and also an ability to empathize with others. You would 

be accountable for minimum goal to be achieved, as discussed while finalizing appointment. 

 

13. Testimonials 
 

You are required to produce self-attested Photostat copies of your original certificates 

supporting your age, qualifications and experience. 

  

Your appointment is based on the understanding that the information given by you during the 

interviews and subsequent interactions are true and complete. If it’s found at anytime that 

the same is incorrect, this appointment may be withdrawn and your services may be 

terminated without any notice period or pay thereof or any end of service benefits. 
 

14. Competition 
 

During the term of employment, you undertake not to engage directly or indirectly, as a 

consultant or as a team member, in activities, which would compete with those of the 

Company, without prior written consent. You shall not during the continuance of your 

employment or during your leave days engage, or take part, either directly or indirectly, as an 

advisor, partner, team member or in any other capacity in any similar or other business, trade 

or profession.   

 

15. Professional Ethics 
 

You will at all times maintain absolute integrity, work with devotion to duty and maintain 

dignity of the office of employment. You shall conduct yourself in a manner, conducive to the 

best interests and prestige of the Company as well as the management. Any violation of this 

norm shall constitute misconduct, for which you shall be subjected to disciplinary action. 
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Please deal with the Company’s money, material and documents with utmost honesty and 

professional ethics. 

 

16. Company Policies 
 

You agree that as part of your job responsibilities, you will follow the guidelines, standards, 

rules, policies and practices of the Company prevailing from time to time. You agree that the 

Company may change any of its guidelines, standards; rules, policies and practices from time 

to time, and those changes will apply to your job responsibilities and be binding on you after 

the effective date of the change. Such changes may affect or result in modification of the 

terms and conditions governing your employment which are set out in this or elsewhere, and 

you shall be bound by such changes as long as they are permitted by law. 

 

In matters not herein specified, you shall be governed by the general rules of the Company, as 

are in force from time to time. Amendments in Human Capital policies or any other policies 

relevant to your employment shall be communicated to all employees through a common 

document on such policies or through intranet or through common communication platforms 

whichever is found suitable by the management and your employment terms and conditions 

shall be governed by these amendments from time to time.  

 

17. Termination Notice 
 

After confirmation, this contract of employment is terminable by giving two months (60 

calendar days inclusive of weekends, off days and approved holidays) notice. Both parties are 

free to forfeit the notice period on payment of gross salary (fixed component of salary 

including flexi pay component if any but excluding statutory costs) in lieu of applicable notice 

period and either party is not bound to give any reason. 

 

In the event of your decision to leave, you are required to do so in writing to the 

management. Upon your resignation being accepted; you will be responsible for handing over 

charge of all pending work, papers, files and property of the Company including but not 

limited to the intellectual property of the Company those are in your possession in an orderly 

and systematic manner. You shall not retain or make any copies of these items or email any of 

the Company data to any email ids which are not in the network of Company. In the event of 

any failure to comply with the above you shall be liable to make good the consequent damage 

or loss caused of which the management shall be the sole judge and you shall not be entitled 
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to receive any dues, arrears or terminal benefits from the Company until the same is meted 

out. 

 

If the separation is initiated by you, the management shall have the right to reduce your 

notice period, if the need of your presence in handing over tasks is no more required. In such 

cases, the balance days of notice period shall be payable to you in full in accordance with the 

clause mentioned above (On gross salary which is fixed component of salary including flexi 

pay component if any but excluding statutory costs). 

 

If you are likely to be prevented by reasons of illness or incapacitated from performing the 

duties for a period of two consecutive months (notice period), the Company reserves the 

right to terminate your employment by providing appropriate notice or payment of gross 

salary as mentioned above in lieu thereof upon consideration of a written report from the 

Company appointed doctor. 

 

Further provided that, the Company reserves the right to terminate your employment 

anytime without notice or payment of any salary in lieu thereof in any of the following 

circumstances: 

 

• If you are guilty of neglect, dishonesty, moral turpitude, theft, insubordination, violation 

of law / house rules / Company regulations / Company policies, unauthorized disclosure 

of confidential data, misappropriation or inappropriate use of Company funds, 

misrepresentation of authority, abuse of customers or any fellow team members, 

indulgence in abuse – both verbal and / or physical, insobriety, misconduct, or commits 

any act or makes statements which, in the opinion of the Company, are detrimental or 

contrary to the best interest of the Company or any of its guests, customers, team 

members or associates. 

• If you furnish, at the time of employment or at any other time, wrong or incomplete 

information or suppresses any information regarding age, qualification, medical history, 

previous service or experience, conviction in any court of law, dismissal, removal or 

compulsory retirement by a previous employer or any other information or detail about 

or in connection with yourself.  

• If you refuse to undergo medical examination ordered by the Company wherein all 

expenses of such examination are covered by the Company. 
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• If you are guilty of going on an illegal strike or inciting, abetting or instigating or acting in 

furtherance thereof; or willfully slows down performance of work or is involved in 

abetting or instigating thereof. 

• If you absent yourself from your place of work for more than 8 days without informing 

the Company and / or giving valid reasons, therefore being deemed to have abandoned 

the services of the Company. 

• If your performance is found to be below expectation of the management and repeated 

counseling has resulted in no improvements.  

 

In the event your service is terminated for any of the above reasons, notice pay and end of 

service benefits will not be payable.  

 

In case of termination at any time due to any of the above-mentioned conditions, all 

compensation and benefits enjoyed by you shall cease as on the termination date and you 

will be required to reimburse the Company for all relocation/recruitment expenses if any 

borne by the Company as per policy. In such cases where the recruitment / relocation 

expenses have to be recovered, it would be as per below:  

 

• Termination within 0-3 months of acceptance of employment- 100% cost to be 

reimbursed.  

• Termination within 03 months 1 day to 12 months – 50 % of cost to be reimbursed.  

 

Force Majeure - Neither the Company nor you shall be responsible for inability to perform 

required obligations or delays in or suspension of such performance if it is caused by act/s of 

god or government authority, or labor disputes (excluding payment disputes with respect to 

personnel), fires or other losses of facilities, or other similar causes that are beyond the 

reasonable control of any one. In such cases, a mutual separation shall be exercised without 

much loss to either party. 

  

18. Safety 
 

The Company will not be responsible for any compensation on account of death or injury 

resulting in partial or total disablement which is directly attributable to your negligence, 

disobedience, working under the influence of alcohol or drugs or not following the safety 

instructions. 
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19. Personal Grooming and Fitness 
 

The Company attaches considerable importance to high level of physical fitness, personal 

grooming, general appearance and deportment. You will be required to ensure that you 

achieve and maintain the required level of physical fitness, personal grooming, general 

appearance and deportment from time to time. Periodic medical examination will also be 

taken to assess the state of your physical fitness, medical fitness, discharge of service and 

your continuance in service. 

 

20. People Philosophy 

 

The organization’s “People Philosophy” places considerable importance on individual career 

growth and personal development. We expect you to perform with the highest level of 

dedication and sincerity at all points of time, in whichever position or function deemed fit for 

you by the management. 

 

21. Confidentiality 

 

a) You are required to maintain confidentiality at all times regarding your job and policies 

so as not to harm the interests of the organization. You will also not take up any 

activities prejudicial to the interests of the organization or conduct any business or 

profession without prior written approval from the management. 

 

b) You shall not at any time, without the written consent of the management of the 

company copy, reproduce, distribute, use, disclose or divulge or make public except on 

legal obligation any information or any part of it regarding the Company’s affairs or 

work carried out whether the same may be confided to you or become known to you in 

course of your services or otherwise. This of course is not applicable to the information 

that is already in the public domain or that comes in public domain or that requires to 

be disclosed by law / regulation of governmental & competent authority in which case 

you shall inform the Company of the proposed reasons of your disclosure in advance if 

it’s done by you during the employment or after exit from employment.  

 

c) You shall not disclose or divulge any information related to the officers, directors or 

employees of the organization or its related Corporations. Also Companies projects and 
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future investment information shall be maintained as confidential information during 

your employment as well as after your exit from employment.  

 

d) If you conceive any new or advanced methods of improving processes / procedures / 

systems / programs / formulae / patters / compilations / devices / methods / techniques 

in relation to the operations and functioning of the Company, such developments will be 

fully communicated to the board / top management of the Company and will be and 

remain the sole right/ property of the Company.  

 

e) Any work products of the Company or group Companies solely constitute the 

intellectual property of Company and all such work products, including the strategic 

information, trade secrets, business models, budgets, business plans and projections, 

business information, technical information, research(s), market research/study, 

marketing/commercial information, product management, business relationship and 

policies created on behalf of the Company and/or group entities, shall be the properties 

of the Company and you shall have no right or title or interest whatsoever in such work 

products after your exit from the employment. 

 

f) During your association, you may deal, interact and liaise with various existing and 

prospective business associates/partners, consultants and other related personnel         

(collectively referred to as “Business Associates”) and in the event of your decision to 

exit the employment, you shall not solicit or approach or endure attempt to entice any 

team member of the Company or any of the business associates of the Company for any 

kind of team member – employer relationship or business or working association for a 

period of twelve months from the date of your exit from employment.  

 

g) You shall not keep in your possession nor bring to our organization any information, 

materials, documents, manuals, business models, floppies, CDs, charts and the like, 

containing any information which is or would be considered confidential property, from 

your present employer’s.  Similarly, all such information and proprietary material of the 

Company shall not be kept in your possession after you are relieved from your duties 

from our organization. Please also delete any and all such information from your 

personal computers and data banks. We expect you to take precautions and necessary 

actions to ensure a clean, honest and fair transition to your new position. Further, you 

shall not use any such information which you have been privy to in the past in your new 

position.  
 



                                                        

 

 10 

h) You agree that you are not entitled to any copyright or moral right in or arising from any 

work you produce in the course of your employment with us. This includes any program, 

strategy or system you develop during your employment with the Company. Any 

copyright or merchandising rights in such work shall be the sole and exclusive property 

of Company. 

 

i) You shall not communicate to any media or press on company related information 

during your employment with us or after your exit from the employment. Any media 

interactions shall be referred to the spokesperson of the Company, should you be 

approached by any external agencies for Company matters. 

 

Company reserves the right to take legal action in the event of breach of confidentiality of 

information as mentioned above during the employment or after your exit from the 

employment. 

 

22. Conflict of Interest  

 

You shall not engage in any commercial activity outside this employment under this 

agreement without written consent of the management, nor in any activity prejudicial to the 

activities of the organization.  

 

The organization is committed to avoidance of corrupt practices in all its commercial and 
business dealings. The offer or acceptance of any gift or any benefit in kind as a bribe or 
inducement to doing business is expressly forbidden as is the offer or acceptance of cash or 
improper use of organization’s funds or assets.  

 
You shall not engage any of your related parties into the business matters or business 

associations resulting conflict of interest.  

 

23. Supersession  

These terms of appointment supersede any other terms or conditions that may have been 

stated prior to the issue of this letter and shall remain in force during your term of 

appointment with the Company, or till such time that any change in these terms and 

conditions is notified to you in writing. For the purpose of clarity please note that this letter of 

appointment comprehensively covers all your terms and conditions of appointment with the 

Company, including your compensation and benefits, which are expressively stated herein 

above. 
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24. Address for Communication 
 

  In your application, you have given your residential address as: 
 

Ms. Rashmi Pandey 
HN – 16/224, Behind Bal Bharti School, 

Near Savita Apartment, 

Ravindra Nagar, Sirmour Chowk Rewa, 

MP- PIN 486001 

 
In the event of a change in your residential address given by you, you shall intimate the 

change immediately in writing to the management of the establishment where you are 

posted. Any communication by post to the last residential address given by you as per the 

establishment’s record shall be deemed to be the said communication or notice 

notwithstanding the postal authorities returning the communication for any reason 

whatsoever. 
 

If all the above terms and conditions are acceptable to you, please confirm the acceptance of 

this appointment offer by signing the duplicate copy of this letter and returning it to us at the 

earliest. 
 

We are happy to welcome you to our organization and look forward to a long and mutually 

rewarding association. 

 

For Career Carnival LLP 

 

 

Dr. Pallavi Ghosh 

Founder – Partner  

Career Carnival 

 

 

Acceptance by Team member:  

I hereby accept the employment as per the terms and conditions mentioned in the above letter of appointment.  

 
 

Team Member Signature and date:   ______________________________________ / _______________ 

Encl: Salary breakup | Job Description   

  LLP Identity Number: AAN2927                                                                Regd. Office: S-1407, Supertech Ecociti, Sec -137, Noida -201301, India 



                                                        

 

 12 

ANNEXURE 1 
 

Broad Job Description 
 

• Recruits for IT and Non-IT sector and coordinates on boarding of new hired team member 

• Expertise in using recruiting tools – Naukri, Monster, LinkedIn, Times Jobs, Indeed, Internshala 

• Interacting with clients to get the interview schedule for short-listed candidates and making sure 
that candidate should not be a 'No-Show' by constant follow-up. 

• Collects feedback from interviewers and informing the candidates on the same. 

• Strictly follows daily submissions: can get work done if handling team 

• Does with proficiency and required resume editing and formatting, if needed 

• Updates daily activities, interviews, submissions, client interviews, placement details. 

• Effectively uses knowledge of the use of social media in recruitment 

• Provides encouragement to team members, including communicating team goals and identifying 
areas for new training or skill checks; takes on training sessions for others’ learning 

• Answers team member questions, helps with team member problems, and oversees team member 
work for quality and guideline compliance 

• Suggests to promote team member adherence to company regulations and performance goals 
 

Key Responsibility Areas 

Understand JD/Mandate/ ask questions if any 

Create Tracker & Template on Excel & attach JD 

Sourcing & Initiative to use variety of sources/portals 

Call Candidates & Screening  

Capturing and arranging Data/Information 

Send JD & Template to Candidates properly & regularly 

Draft and send email for Submission to client 

Record Submission Google Sheet - Candidate Daily Trackers 

Record Submission on Feedback Sheet - Daily Trackers – Work Tracker + Recruiter Tracker + Interview Trackers 

Attendance to Internal calls, meetings, Chats, email 

Capture Feedback from Client 

Update live feedback Sheet 

Online Training (Trainer or Trainee - Topic) 

Posting Advertisement on LinkedIn/Naukri/Indeed/others 

Goals Setting (this is basis your discussion/submission while selection process with Career Carnival) 

Sourcing & Submitting Profiles Average 8 per day or 150 Fresh Submissions per month 

Interviews  40 Fresh Interviews per month 

Selections per month 8-10 per month 

Joining per month 5-6 per month 

Complete and error free filling up of Google Sheets daily 
Work Tracker + Recruiter's Sheet +  
Client Tracker + Interview Tracker 



                                                        

 

 13 

ANNEXURE 2 
Compensation Structure 

 

CAREER CARNIVAL COMPENSATION 

Name Rashmi Pandey  
Team member 
code number CC0005 

Department Human Capital Designation Recruiter 

Location of work Noida | [Work from Home] Vertical Recruitment Solutions 

Reports to Manager – Human Capital Date of Joining 01-December-2021 

   CTC 120,000 

Sr. No Particulars Monthly Annual 

A Remuneration     

  Basic 10,000 120,000 

  HRA 0 0 

  Flexi Pay To be intimated To be intimated 

  Total A 0 0 

  Gross Salary (A) 10,000 120,000 

B 
Statutory Deductions / 
Company Deductions     

  Provident Fund  NA NA 

  Employee Meals (As per Policy) 0 0 

  Income Tax (As per Law) 0 0 

  Total (B) 0 0 

  Net Take Home Salary (A - B) 10,000 120,000 

C 
Statutory Contributions by 
Employer     

  Provident Fund @ 12 %  0 0 

  
Gratuity (Payable as per 
Payment of Gratuity Act) 0 0 

  Total (C) 0 0 

  Total Cost to Company (A + C) 10,000 120,000 

 
 
                                                                              _____________________________ 
 

       Team member’s signature on acceptance 
                                          Date: 



October 22, 2021

Dear Aditya Singh

This has reference to your application and the subsequent interviews you had with us. We
are pleased to offer you the position of Assistant Manager, at Grade M1 in our organization
at Rewa.

Your annual compensation in terms of fixed cost to company will be INR. 230,000/-(Two
Lakhs Thirty Thousand Rupees Only ). A detailed appointment letter will be issued to you,
subsequent to acceptance of this offer.

Name Aditya Singh
Designation Assistant Manager
Role Asst Acquisition Manager 
Function Asst Acquisition Manager-RL-Emerging Market (RL-EM)-Sales
State Madhya Pradesh
With effect from 25-Oct-21  

Components P.M. P.A. Frequency Remarks
a. Basic Basic Salary 9,558 114,690 Monthly Minimum 40% of Fixed Pay 

excluding Section d 
(Insurances Premiums) & 
Additional HRA (If any).

b. Housing House Rent 
Allowance

4,393 52,712 Monthly Upto 50% of Basic Salary

c. 
Allowances 
and Benefits

Fitness 
Allowance

1,000 12,000 Monthly Amount paid per month under 
Health and Fitness related 
Benefit. You can enter your 
fitness goals by visiting on 
Kotak's site: Health to the 
power infinity

Statutory 
Bonus

1,912 22,938 Monthly Payable as per Payment of 
Bonus Act

d. Insurances
Premiums

Mediclaim 7,080 Annual This denotes average Premium
for covering you and 
dependents (partner and 2 
children) for 4 Lakhs family 
floater. Additional cover of 
2Lakhs for employees post 
completion of 5 years.

You will be covered by default, 
coverage of the dependents as 
per your declaration. More 
details in Kotak Mediclaim 
Policy. 

Policy is renewed in April every
year. Voluntary top-up and 

file:/u01/APPLTOP/instance/domains/fa.oracleoutsourcing.com/FADomain/../../../Users/mrahaman/AppData/Local/Temp/Temp1_KMBL-M1&M2-V7.zip/Amount paid per month under Health and Fitness related
file:/u01/APPLTOP/instance/domains/fa.oracleoutsourcing.com/FADomain/../../../Users/mrahaman/AppData/Local/Temp/Temp1_KMBL-M1&M2-V7.zip/Amount paid per month under Health and Fitness related


parents policies cover premium
is paid by you.

Kotak Term 
Life + GPA

1,300 Annual This denotes average premium 
for the grade calculated as per 
Term Life cover for the grade. 
Life Insurance Policy: 1.5 times
of CTC or grade-wise limit 
whichever is higher.

Group Personal Accident Policy
(GPA): 3L or 1 time CTC, 
whichever is higher

Refer Term Life Insurance 
Policy & Group Personal 
Accident Policy.

e. Retirals Contribution to
Gratuity Fund

5,517 Annual This amount is 4.81% of Basic 
Salary.  However gratuity is 
payable after 5 years of 
continuous service as per The 
Payment for Gratuity Act. 
As per current gratuity policy of 
the company, exgratia is paid 
on pro-rata basis at the time of 
separation even if length of 
service is less than 5 years.

Contribution to
Provident 
Fund

13,763 Annual Company's contribution 
towards PF @12% of Basic

Total Fixed 
Pay
(a+b+c+d+e)

Total Fixed 
Pay

16,862 230,000

f. Role Based
Allowances/ 
Benefits

- Shift Allowance - for employees working in shift as per Shift Working policy
- Remote Working Allowance - for the roles as per Remote working Policy
- Corporate Mobile SIM - for the roles as per Mobile Policy
- Corporate Credit Card - In case your role and grades defined as per Corporate 
Credit Card policy
- Laptop/ Desktop - as per the role eligibility and company policy.

g. Potential 
Variable Pay

As per the variable pay policy applicable for your role.  

h. Other 
Benefits

- Emergency Loan - Refer to Emergency loan policy for eligibility amount and other 
details.

Please note that this email is intended for your understanding of the salary components only and
should not be construed as a formal offer of employment.  We shall issue a formal appointment letter
once you give your acceptance of the above to us either on email/system. After receiving your
Appointment Letter you should initiate your resignation with your current employer.

Please note your employment is subject of the positive background verification of all the details
provided by you including Employment/ Educational documents. Therefore, it is advised that you
submit documents best to your knowledge.



Yours sincerely,

For Kotak Mahindra Bank Ltd,

Chiranjeev Sanyal
Manager
Human Resources                                               





Mr. Yadvendra Tiwari
10, Vill - Madanua,

Post - Budhiya Raipur karchulion,
Rewa (M.P.), 486114

30th September,2O2O

Dear Mr. Tiwari,

This has reference to your application dated 14th September, 2020 & subsequent interview you

had with us, we are pleased to offer you the position of Jr. Officer attached to Quality Control -
Formulation (Micro) department in our organisation based at Ratlam. Your salary and other

allowances shall be as per the enclosed statement.

You are required to furnish the following as per return courier:

a) Copy of resignation letter submitted to your present employer
b) Latest Fassport size photograph with white background (3 Nos.)
c) Birth / School Leaving Certificate
d) Educational Certificates,
e) Copy of'PAN Card, Aadhar card & UAN Card with KYC YES.

fl Appointment letter & Relieving letter, or Service Certificate of your following previous jobsi
Nil

a).....Resignation acceptance letter & Experience Certificate from your present employer -
M/s Lupin Ltd, Pithampur.

b).....last drawn Salary Slip / Certificate showing monthly salary and Annual benefits, from the
present employer.

Kindly confirm your acceptance of the above offer latest by 03'd October, 2020 and join on or
before 3'd November, 202Q.

It may be noted that, in case you fail to join on or before 3'd November,2020 then this offer letter
shall stand automatically cancelled.

This offer will be valid subject to clearance of your medical checkup before joining and you are
found medically fit. Letter of appointment will be issued to you on your joining.

Please return the enclosed copy duly signed as a token of your acceptance of the letter.

Yours faithfully,
For

Niraj

Ratlam

Accepted

- Human Resources (Signature)

lpca Laboratories Ltd.
wwwiPca.com

P. O. Sejavta, Ratlam 457 002 (Madhya Pradesh), lndia I T: +91 7412278000 / 278099

Regd. Office: 48, Kandivli Industrial Estate, Kandivli (West), Mumbai 400 067 (Maharashtra), India I T: +91 226647 4141

E: i pca@i pca.com Cl N: L24239MH1 949P1C007837

1$eneral



Regd. Office:33, Narmada Nagar, Annapurna Road, Indore (M.P} INDIA -452009 
Ph.:0731-4007443 Makin Laboratories Pvt. Ltd. 

Mob. 91-9425960315, +91-9926560314 (A GMP Certified Company) 

MPLINDORE/HR/OFF/2020/235 
Mr. Sajid Siddiqui, 

Indore, (M.P.) 

Sub: Offer Letter 

Dear Sajid, 

In reference to subsequent interview you had with us, we are pleased to offer you the position of Senior Executive - Microbiology (QC) Department on the terms and conditions mutually agreed. You are advised to join our organization on 27" December 2020. 

Your CTC will be the same, offered to you at the time of discussion. 
Your probation period will be for six months starting from the date of your joining. This period can be extended / reduced at the discretion of the management. During the period of probatión, your services are terminable by serving 24 hours notice by us and you will be eligible for salary earnedby you up to the date of such termination. While confirming your employment, a written order will be issued. After confirmation it will be essential for either of us to give one month's notice or salary in lieu of notice for the termination of the appointment. 
Please bring the following documents on the date of your joining:

Copy of Certificate showing your date of birth.
Certificate & Mark sheet of your qualifications Original and Xerox 
.Certificate of Medical Fitness from a qualified MBBS doctor with chest X Ray Report.Three passport Size Photographs. 

Bank Statement of last 6 Months

Copies of Pan Card, Voter ID and Aadhaar Card, Bank Passbook. 
Copy of Experience & Relieving certificates. 

Copy of Appointment letter of Previous Employer. 

Last six month salary slips from the previous Employer. 
Aadhaar card copy of family members.
EPF (UAN No.) 6 ESI details of previous company, if applicable. 

Please sign and return a copy of same as token of your acceptance. 

For MAKINLABORATORIES PVT. LTD 

ORA ( 
gtprized Sighatpry 

Factory: Plot No. 48, Sector- Il, Pithampur, Dist. Dhar (M.P.) INDIA - 454774, Ph.: 07292-401878 

Email: yash@makinlaboratories.com, makinlab@gmail.com 
www.makinlaboratories.com 



Ref: MMFSL/23/06/2021/Req ID/66129 

Date: 23/06/2021 

Mr. Akash  Tiwari
Number 5, (Besides Bhagwan Kripa Bhavan),rewa, 44483 
India - 486001 

Dear Mr. Tiwari,

SUB: Offer Letter

We refer to your application and subsequent interviews for the Associate  - ARD AND NPA CELL  position in our Company. 
Further to the interview, we are pleased to offer you employment as an “ Associate  - ARD AND NPA CELL ” in Grade L10-A  at our
MANDLA  Office location.

You will be on Probation for a period of SIX months. During this period you will be entitled to the following:

During the probation period you shall be entitled for leave as per leave policy of the company.1.

You will be placed at our MANDLA  Office and report to the concerned Manager.2.

The Management shall have the right to transfer your service and you will have to work as per the instructions / directions of the3.
Management of the company in any of its divisions / branches / offices / group companies situated in India.

During this period, you will be entitled to the following:

Components Amount (in INR)

Basic 54,720

HRA 27,360

Personal Allowance 1,22,073

Annual Gross 2,04,153

Annual Benefits  
Provident Fund 21,215

Gratuity 2,632

Gross Fixed Annual CTC 2,28,000  
** Allowance as per policies currently in force and subject to change based on individual and company's performance
*** ESIC would be deducted as per applicable statutory laws
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In addition to these:

Cover of personal accident insurance against death and disablement resulting from, subject to satisfactory compliance of rules of1.
insurance company in this regard, is applicable as per existing policy. This will be effective from the date of payment of premium
against this policy.

The Employee will be covered under Group Mediclaim as per existing policy.2.

A detailed appointment letter will be issued to you after your joining the Company.

We would appreciate if you can kindly join us on or before 07/05/2021  .

Please sign the duplicate copy of this letter as token of acceptance of the above offer.

The above offer of appointment is subject to submission & verification of following documents:

v Copies of your testimonials.

v Reference letters – 2 Nos

v Reference Check

v Passport Size Photographs – 3 Nos

v Relieving letter from Previous / last Employer.

v Medical Fitness Certificate

v Date of Birth Certificate

v Salary Certificate

v Address Proof

Wishing you Best of Luck!!!

FOR MAHINDRA & MAHINDRA FINANCIAL SERVICES LTD

Mr. Vinod Nair - Head Human Resources

AUTHORISED SIGNATORY
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Dear Amrita, 
 

This is with reference to your interview(s) for the position of Bench Sales Executive. We are pleased to inform 

you that you have been selected for the position stated above. Your initial place of posting will be at Rewa 

location. 

 

Your annual CTC will be 1,80,000/- INR as detailed in ANNEXURE - A. Please bring the original along with a 

photocopy of the following documents at the time of joining: 

 

• Educational Certificates (X, XII, Graduation, Post-Graduation) 

• Four recent passport size photographs 

• Photo ID Proof (Acceptable Documents: Passport/Voter ID/Driving License/PAN Card) 

• Current/last Employer’s offer/appointment letter 

• Relieving Letters (of all previous employments) 

• Pay slips and & Salary Account Statement of your current/last employment for the last three months. 

 

Failure to submit any or all the above documents will result in an immediate termination of this offer. Your employment 

with Vastek will be governed by Vastek’ s policies, as modified, from time to time and at Vastek’ s sole discretion, upon 

notice to you. Vastek’ s incentive scheme is recurring, performance based and eligible once you complete the Calendar 

Quarter. Annexure B provides a subset of the Vastek ’s policies that will govern your employment with us. 

 

You shall initially be on probation for 180 days. Vastek’ s incentive scheme is recurring, performance-based, 

and eligible once you have one placement in a month with a start date. 

 

You shall join the services of Vastek on or before 05/08/2022. If you choose to accept this offer, please provide us 

your confirmation of acceptance. Offer stands canceled in case of non-acceptance, any deviations in the 

information/documents provided by you, or if you fail to report on or before the 05/08/2022 without the prior 

approval of Vastek Management. 

 

We look forward to welcoming you to the Vastek team. 

 

 

Yours’ Sincerely,    Accepted, 

 

 

 

           Signature 

 Signature 

      Shivangi Chaturvedi                                                                                                            Amrita Mishra 

(Manager – India HR) 

Vastek Systems Pvt Ltd. 

 

 

 

 
Vastek Systems Private Limited 

1-10-98/14, Plot No 14, Begumpet, Hyderabad, Telangana, India, 500016 

E-mail: info@vastekgroup.com | www.vastekgroup.com.

mailto:info@vastekgroup.com
http://www.vastekgroup.com./


 
 

Yours’ Sincerely, Accepted, 

 

Signature Signature 

Shivangi Chaturvedi                                                                                                                           Amrita Mishra 

(HR Manager – India) 
Vastek Systems Pvt Ltd. 
 

 
 
 
 

 Vastek Systems Private Limited 
1-10-98/14, Plot No 14, Begumpet, Hyderabad, Telangana, India, 500016 

                                            E-mail: info@vastekgroup.com | www.vastekgroup.com. 
 
 

 

A Name

B Designation

C Department

D DOB

E Date of Joining

F CTC Per Month 15000 180000
S.N

o
Break Up Particulars                          Per month           Per Annum

F.a E' yee Earnings                                                ₹                               ₹

Basic Salary 6,000 72,000

House Rent Allowance 2,400 28,800

Conveyance Allowance 1,600 19,200

Medical Allowance 1,250 15,000

Special Allowance 3,750 45,000

Total Remuneration 15,000 1,80,000

F.b E'yer Deductions                          Per month           Per Annum

Employer portion of PF @12.00% 720 8,640

Employer contribution of ESI @ 3.25% 487.5 5850

Total E'yer Deductions 1,208 14490

F.c E'yee Deductions                         Per month           Per Annum

Employee portion of PF @ 12% 720 8,640

Employee Contribution of ESI @ 0.75% 112.5 1350

PT 0 0

TDS*** - -

Total Deductions 833 9,990

Net Payable 12,960 1,55,520

The above is the general breakup followed at, to maximize the take home of the employee

Net earnings are suject to TDS & other deductions (Employee PT)

***TDS will depend on tax declarations to be submitted by employee

Annexure A

Amrita Mishra

Bench Sales Executive

Bench Sales

15 January 2002

05 August 2022

mailto:info@vastekgroup.com
http://www.vastekgroup.com./


 
 
 
 
 
 
 
 
 
 
 
 
 

AWADHESH PRATAP SINGH UNIVERSITY, REWA (M.P.) 
 
 
 

List of outgoing students placed 
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