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1. About MPOnline Limited: 
 

MPOnline Limited is a Joint venture company between Government of Madhya Pradesh (GoMP) 

through Madhya Pradesh Sate Electronic Development Corporation (MPSEDC) and TATA 

Consultancy Services Limited (TCS) with the objective of developing and operating the official 

portal for the Government of Madhya Pradesh. 

MP Online Portal is the initiative by the Government of Madhya Pradesh, to serve its citizen in 

terms of providing them with the facilities at their doorstep, in the process eliminating the need 

for coming to the Government offices and avoid standing in long queues.  

With the help of the portal, citizens can avail of the government services (such as forms for 

professional examination board, birth/death, caste certificates etc) and can deliver the facilities 

provided by government/ private sector. These services can be availed from the designated 

kiosks of MP Online, cyber cafes and other internet mediums.  

 
Vision of Govt. of Madhya Pradesh 
 

Provide one-stop shop services to all the citizens of Madhya Pradesh, any service, anywhere, 

and any time. 

 

Mission 

Government of Madhya Pradesh wants to provide citizen services at their doorstep, with special 

emphasis on the rural community of the state by using a Portal “MPOnline”. GoMP visions that for 

the services provided, the citizen is not required to come to the Government offices. The 

government wants a shift from Citizen In-Line to Citizen On-Line 
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SERVICE DELIVERY MECHANISM OF MPONLINE LTD 

To enable delivery of Services throughout the state, MPOnline Ltd has identified a number of 

Internet Kiosks as authorized service delivery points.  

Citizens and Businesses can avail Services from their own internet connection or through an 

MPOnline authorized Internet Kiosk.  

For availing Services on MPOnline portal, the Citizen / Business will have to pay a “service charge” 

over and above the “fee” for the Service. This Service charge will be shared between MPOnline 

Ltd and the Kiosk. The “fee” collected will be passed on to the department / institution concerned 

for each service. 

MPOnline provides two types of payment mechanisms to its customers. Citizens and Business can 

either pay by Card or by Cash. For Cash payment, citizens and business will have to avail 

services via an MPOnline authorized Internet Kiosk. 

 

 
 

 

Service Delivery via Kiosk: Service Delivery via Direct login for the Citizen 
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2. The Module of University designed & developed into 3 levels: 

A. UNIVERSITY MANAGEMENT SYSTEM (UMS): 

 
 
B. COLLEGE MANAGEMENT SYSTEM (CMS): 

 

 
 
C. STUDENT INFORMATION SYSTEM (SIS): 
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3. Enrollment & Examination form Filling Procedure for Student: 

- Logon to https://www.mponline.gov.in, Click on ‘Citizen Services’ link as above 

 

 
 

 
 

- This is MPOnline home page, citizen / student / kiosk / college / APS can login from here. 

 

Click for Citizen 
Services 
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 Online Application for Student/Citizen 

 

 

Application for student / citizen: 

- Student can fill only professional courses. 

- Student can fill new enrollment form, who is already admitted in the college & they have 

already got a college reference number or roll no. or receipt number. 

- After applying or filling form, the enroll form will approve by the college & generate enroll 

no. by the University. 

- Student can get their enrollment no. from their college or get online through application 

no. 

- Student can fill exam form after approval by their college. 

- After approval of the exam form by the college, now student can fill exam form only their 

enroll no., they have no need any other data. All the data will be automatically display 

with all paper details. 

- If student fill any discrepancy in any form, they can update or modify from college. 

- Student can’t modify or update any data from their end. 
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Fill all fields carefully, check at your end, then click on ‘Submit’ to save the data. 
After Filling Enrollment form and Payment done, College will Provide Unique Application Id. 
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Approval & forward of Enrollment form by College as G2G user: 
Affiliated College can login their user id & password, which is provided by the MPOnline. 
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University Login: 

This Screen will display at university (admin ) level 

Important Message for  
 University read carefully.
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This Screen will Prompt at College Level login: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SEARCH COURSE WISE  
 
APPROVE/REJECT ENROLLMENT 
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GIVE REMARK FOR APPROVAL & REJECT ENROLLMENT 
 
 
UNIVERSITY LOGIN MENU 
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University Level Approval / Reject Enroll 

GENERATE ENROLLMENT 
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UNIVERSITY LEVEL BULK APPROVAL/REJECT ENROLLMENT 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



APS University, Rewa 

User Manual – ver 2 19                  MPOnline Ltd 
 

 
 The APS Admin user can generate the enroll no. according to below screen (enroll no.) 

 
UNIVERSITY LEVEL BULK GENERATE ENROLLMENT 
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Application Verification Report 
it will display list of Enrolled Applications at University and College level  
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STUDENT INFORMATION SYSTEM (SIS) 



APS University, Rewa 

User Manual – ver 2 22                  MPOnline Ltd 
 

Step-1: Open Internet Explorer browser (7 or higher) & enter https://www.mponline.gov.in ; click on ‘Citizen 
Services’ link, select Universities – Makhanlal Univ. 
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Enrollment number is mandatory to create user id & password otherwise you can’t create user id. 
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All the registered information will be send to mobile/email id for security purpose. Check your mail after creation 

you user id & password. The registration process will be completed when he will pay normal portal fee Rs.10/- only. 
If you have created your User Id & Password successfully then login with your below screen: 
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You can see your below page after login into your page. Now you can use any application which is application 
by the University notification. You can view your all transaction at your login page. 

 
You cannot change any master data which is belongs to eligibility. Only you can view, if you want change any data 

then follow the rules & regulation of the College/ University. 
 

 

 

 

 
View your Profile: 
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View your Enrollment Form: 

 

 

View your all Exam form Details: 
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Apply for Counter Base Applications (if applicable): 

 

View or Edit your secondary detail as below mentioned: 
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You can Reset your password time to time: 

If you forgot your password, verify below screen by entering the detail: 
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Exam Form Approval at College Level 
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Approved Successfully Message displayed. 
Applicant/Student Check the Examination form forwarded by college. Now Student can Submit and Pay Exam 
Fee. 
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- Student can click ‘Apply online’ exam form section & enter their approved enroll no. for the 
semester 
- Student can enter their enroll no. & select the status whether Regular / Ex-student / Backlog 
- Now click on ‘Go’, then the form will be filled already according to college approval,  

 
 
Below Mentioned form will be displayed. Where Student can check Information Details. 
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The authorised exam form display according to below screen.  
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If details found ok then click on submit button for saving the information and do examination fee 
payment. 
 
 
 
 
 
 
 
 
 



APS University, Rewa 

User Manual – ver 2 34                  MPOnline Ltd 
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- Student can click on ‘Proceed to payment’ option 

- They can pay through credit card, net banking or by MPOnline authorised kiosk in cach. 

- After payment, they can get receipt for the proof. 

- Take a print & get status of the student whether form filled, amount paid & other status. 

 
 
 



APS University, Rewa 

User Manual – ver 2 36                  MPOnline Ltd 
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Click on print Button to take print of the Examination form. 
If Applicant found that there is any mismatch in the data displaying, he/she may contact the college 
level authorized officials for rectification or cancellation. 
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Practical Sessional Theory marks insertion and MIS Reports at College End 
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Practical Marks Entry by the University. 
The University Admin User Login their User id & Password ,the below Screen appear. 
 
 

 
 
 
- Enter one by one marks & submit the marks 

- After enter all the marks of student, kindly click on Submit To University Button, one by one marks by the 

college. It means you can submit all the marks to the University. 

- If you see the Max. Marks (Theory/Practical) then you can fill marks, if you do not see the marks then you can’t 

fill the marks. 

 
 
 
 
 
 
 
 
 

Fill Practical Marks of 
the Student 



APS University, Rewa 

User Manual – ver 2 40                  MPOnline Ltd 
 

Sessional Marks Entry by the College: 
The College admin User login their user id and password, the below screen appear 

 

- Select year term first, select course, select branch, select Regular, select semester name then lastly select 

paper/subject name. 

- Fill Sessional marks one by one according to enroll/ roll wise as below screen. 

- After enter all the marks of student, kindly click on Submit To University Button, one by one marks by the 

college. It means you can submit all the marks to the University. 

- If you see the Max. Marks (Theory/Practical) then you can fill marks, if you do not see the marks then you can’t 

fill the marks. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Fill Sessional Marks of 
the Student 

Fill Sessional 
 Marks of Students
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Theory Marks Entry At University: 
 
 
- Enter one by one marks & submit the marks 

- After enter all the marks of student, kindly click on Submit To University Button, one by one marks . It means 

you can submit all the marks to the University. 

 

  

Fill Theory Marks of 
the Student 
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MIS Report College and University 
 
 
 

Fill one by one theory 
marks & with practical also 

of the student, check 
‘Check box’ if absent 
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. System Configuration: 
 

Hardware: 
 

 MPOnline Ltd. will host the application on its Data Centre. Department will not have to 

install / establish a data centre at their location. 

 Computers, Printer, Scanners, Networking, and Internet Connection are required. 

 

The minimum hardware requirement for accessing the service on the portal are- 

A Desktop PC with the following configuration- 

 Pentium IV Microprocessor 

 80 GB Hard disk 

 512 MB RAM 

Internet with broadband connectivity. 

 

Software: 
 

The University will not have to purchase any additional software’s to run this application. 

The following softwares are recommended for accessing the portal 

1. Windows XP SP 2 and above. 

2. Internet Explorer 7.0 and above. 

 

General Instructions: 

 Dipsplay setting: It should be 1024 x 768 resolution. 

 Allow your system for popup block 

 Install Secured Certificate for ‘https’ secured site from MPOnline home page link 
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5. Contact Details for Support: 
 

1. For Technical support: 
 

MPOnline Limited 

(A Joint Venture company between TCS & Govt. of MP) 

2nd Floor, Nirupam Shopping Mall, Ahmadpur, 

Hoshangabad Road, Bhopal – 462026 (MP) 

Customer Care 0755 – 4019400; Fax: 4019000 

URL: https://www.mponline.gov.in 

 

 

2. For APS Admin Query: 

 

APS Vishwavidyalaya  

Rewa (MP), India 
 


